
CHECKING THE VEHICLE (OUTSIDE) 

Observation 
(1) Leaks. 
(2) Tires (inflation, tread wear) including spare. 

(3) Windows (cleanliness, damage) 
(4) Lenses (cleanliness, damage). 

(5) Wiper blades (condition). 
(6) Tailpipe (eecure, free of objects). 
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UNDER THE HOOD 

(1) Brake fluid. 
(2) Power-steering fluid. 
(3) Transmission fluid.
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(4) Oil level. 

(6) Battery (water level, corrosion). 

(6) Radiator (coolant level). 

(7) Belts (tight, not frayed). 
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LIGHTS
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(1) Switch ignition key to "Accessory". 

(2) Check operation of 

headlights (high/low beam). 
taillights. 

parking lights.
turn signals. 
hazard lights. 
license plate light.

brake lights. 
back-up lights. 
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CHECKING THE VEHICLE (INSIDE) 

(1) Lock all doors. 

(2) Check for loose objects. 

(3) Adjust seat. 
(4) Adjust mirrors.
(5) Adjust headrest. 
(6) Adjust for ventilation. 

(7) Fasten safety belts. 
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STARTING THE ENGINE 

(1) Set the parking brake. 

(2) Shift to "Park." 

(3) Place right foot on brake.
(4) Start the engine (release key as soon as it starts). 

(5) Make sure all warning lights are off 

(6) Check Gauges: 
oil pressure. 

temperature. 
alternator. 

fuel. 

(7) Check brake (should go no closer than 2" from floor). 

(8) Check steering (no more than 2" of play). 

(9) Check horn. 

(10) Check wipers. 
(11) Re-adjust ventilation. 



STARTING THE VEHICLE 

(1) Place right foot on brake. 

(2) Select proper gear. 
(3) Release parking brake.

(4) Check all mirrors and blind spots. 
(5) Release foot brake and gently press accelerator to move forward. 

Note: On an up-grade hold the left foot on the foot brake while accelerating 
gently with the right foot, release the brake, and move forward.) 

STEERING 
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(1) Use correct hand position 
(10 and 2 o'clock).

(2) Use hand-over-hand

Bteering method for al 
turning maneuvers. 

(3) Do not steer when the 

vehicle is not moving8 

STOPPING 

(1) Check mirrors. 
(2) Release accelerator. 

(3) Gently apply brakes. 
(4) Feather brakes just 

before stopping. (Ease 

up slightly and then 

re-apply.) 
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CHANGING LANES 

(1) Check traffic. 

(2) Signal
(3) Check blind spot.
(4) Move gradually to chosen lane. 

(5) Cancel signal.
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TURNING 

(1) Check traffic. 

(2) Engage turn signal (100-200 feet in advance)." 

3) Move to proper position within proper lane. 

(4) Slow down. 

(5) Check intersection. 
(6) Check blind spot. 
(7) Make turn using hand-over-hand steering. 
(8) Turn into proper lane (corresponding to the lane you were in). 

(9) Cancel signal.
Note: Wheels should be straight when yielding to trafic.)



STRAIGHT-LINE BACKING

(1) Keep right foot on brake. 
(2) Turn on hazard lights. 
(3) Shift to "Reverse." 
(4) Release parking brake.

(5) Check traffic. 
(6) Place right arm on back of seat. 
(7) Sound horn. 
(8) Hold steering wheel with 

left hand at 12 o'clock. 
(9) Back slowly while glancing 

around to check for problems; 
continue looking to the rear 

until coming to a complete stop. 
(Note: While backing, cover 
the brake with the right foot. 
If you need to accelerate slightly, 
cover the brake with the left foot.)

BACKING TO THE RIGHT OR LEFT 

(1) Keep right foot on brake. 
(2) Turn on hazard lights. 
(3) Shift to "Reverse."

4) Release parking brake. 
Keep both hands on the wheel at 10 and 2 o'clock. 

(6) Back slowly using hand-over-hand steering.
(7) Back slowly while glancing around; continue looking to the rear until coming to a 

(5) 

complete stop. 
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THREE-POINT-TURN-AROUND 

(1) Check traffic. 
(2) Signal right. 
(3) Check right blind spot. 

(4) Pull to right curb and stop. 

5) Check traffic. 

(6) Signal left. 

(7) Check left blind spot.

(8) If clear, move slowly to 

the left curb using hand- 

over-hand steering. 

(Avoid steering when the 

car is not moving.) 

(9) Countersteer just before 

reaching the curb on the 

left side of road. 

(10) Stop and shif to "Reverse." 

(11) Check traffic and back 

slowly steering to the right. 

(12) Countersteer just before

reaching the curb behind. 
(13) Stop and shift to "Drive." 

(14) Check trafic and proceed. 
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SIDE-ROAD-RIGHT TURN-AROUND 

(1) Check traffic. 

(2) Tap brakes to signal slow 

and stop. 

(3) Stop two (2) feet from the 

edge of the pavement about 
1/2 vehicle-length past the 
side road 

(4) Turm on hazard lights. 
(5) Shift to "Reverse." 

(6) Sound horn. 

(7) Back slowly using hand- 

over-hand steering. 
(8) Look over right shoulder. 

(9) Steer into lane nearest the 

curb and parallel to it. 

(10) Stop when your vehicle O 
clears the intersection.

(11) Cancel hazard lights. 

(12) Turm on left turn sigmal. 

(13) Shift to "Drive."

(14) Check trafic first to the 

left, then to the right. 

(15) Turn to the left and proceed 

when clear.
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SIDE-ROAD-LEFT TURN-AROUNDD 

(1) Check traffic and make a 

proper left turn. 

(2) Stop about 1/2 vehicle- 

length into the side road 

in the right lane, about 

two (2) feet from the edge 
of the pavement. 

(3) Turn on hazard lights. 

(4) Shift to "Reverse." 

(5) Sound horn. 
(6) Back slowly using hand- 

over-hand steering. 
(7) Look over right shoulder. 

(8) Steer into the lane nearest 

the curb and parallel to it. 

(9) Stop when your vehicle

clears the intersection. 

(10) Cancel hazard lights. 
(11) Shift to "Drive." 

wwwww. 

(14) Check traffic and proceed 

when clear 
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PARKING ON UP-GRADE WITH A CURB 

(1) Check traffic. 

(2) Signal right. 
(3) Check right blind spot. 
(4) Move right and stop parallel

about 6" from curb. 
(5) Shift to "Reverse." 

(6) Look to the rear. 
(7) Steer hard to the left while 

rolling back slowly. (Avoid 
steering when the car is not 

moving.) 
(8) Stop when the tire touches 

the curb.

(9) Set the parking brake, shift 

to "Park," and turn off all 

switches and the ignition. 
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PARKING ON DoWN-GRADE WITH A CURB 

(1) Check trafic. 

(2) Signal right. 
(3) Check right blind spot. 

(4) Move right and stop parallel 

about 6" from curb. 

(5) Steer hard right as you rol 

slowly forward. (Avoid 

steering when the car is not 

moving.) 
(6) Stop when the tire touches 

the curb.
(7) Set the parking brake, shift 

to "Park," and turn off all 

switches and the ignition. 

PARKING WITHOUT A CURB (UP-GRADE OR 
DOWN-GRADE) 

(1) Move to the edge of the road as far off the main traveled portion as possibie. 

(2) Turn the front wheels away from the center line of the road.
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PERPENDICULAR PARKING 

(1) Check traffic. 
(2) Signal right. 

3) Check right blind spot. 
(4) When you can see into the EO parking space, turn sharp

right using hand-over-hand 
steering. 

(5) Move slowly into the space, 
straightening the wheels to 
center the vehicde.

(6) Set parking brake, shift 

to "Park," and turn off all 

switches and the igition. 
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LEAVINGA PERPENDICULAR PARKING SPACE 

(1) Keep right foot on brake. 

(2) Turn on hazard lights.

(3) Shift to "Reverse." 

(4) Release the parking brake.

(5) Check trafic and sound horm. 

(6) Back slowly with right foot 

covering the brake.

(7) When the steering wheel is 

even with the rear bumper 

of the vehicles on the right, O 
turn sharp right using hand- 

over-hand steering. 
(8) Look to check clearance on 

all vehicdes. 

(9) Back into the travel lane. 

(10) Stop and cancel hazard 

ights.
(11) Shif to "Drive," check 

traffic, and proceed forward.

15 



PARALLEL PARKING

(1) Check traffic. 

(2) Tap brakes to signal slow and stop. 
(3) Position the vehicle 2-3 feet from the car in front of the space (1), aligning rear 

bumpers. 
(4) Turn on hazard lights. 

(5) Shift to "Reverse." 

(6) Check traffic and sound horn. 

(7) Back slowly with right foot covering the brake, turning sharp right with hand- 

over-hand steering. 
(8) Straighten wheels as the front seat passes the rear bumper of the car in front (1). 

9) Steer sharp to the left when your front bumper passes the rear bumper of the car 

in front (1). 
(10) Stop just before reaching the front bumper of the car behind the space (2), lookingg 

constantly to the rear until coming to a complete stop. 
(11) Straighten the wheels as you center the vehicle in the space. 
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LEAVING A PARALLEL SPACE 

(1) Keep right foot on brake. 

(2) Shift to "Reverse." 

3) Check traffic and sound horn. 

(4) Back slowly with right foot covering the brake, steering to the right. 

(5) Stop just before reaching the front bumper of the car behind. 

Shift to Drive," signal left, and check mirrors and blind spots. 

(7) Move elowly forward, steering sharp to the left.

(8) Steer to the right as you clear the bumper of the car in front (1). 

(6) 

O 
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ENTERING AN EXPRESSWAY 

(1) Check trafic. 
(2) Signal. 
3) Check blind spot. 
(4) Move onto entrance ramp 

at suggested speed. 

(6) Use acceleration lane to 

blend with traffic on 

expressway and signal 

lane change. A 
(6) Find a gap in the traffic in 

the nearest lane. 

(7) Check blind spot and merge 

at the speed of that lane. 

(8) Cancel signal and maintain
safe following distance. 
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EXITING AN EXPRESSWAY 

(1) Move into the correct 

lane using proper method 

for changing lanes.

(See page 6.) 
(2) Check traffic. 

3) Signal exit and check 

blind spot. 
(4) Move into deceleration 

lane. 
(5) Reduce speed and cancel 

signal. 
(6) Follow posted speed limit. 
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PASSING 

(1) Decide if passing is really necessary. 
(2) Maintain a safe following distance. 
3) Check traffic ahead and behind. 

4) Signal left. 

(5) Check blind spot and move left. 

(6) Accelerate without exceeding the speed 

imit. 

(7) Sound horn and pass at least 2 to the 

left of the car being passed. 

(8) Signal right and check the inside rear- 

view mirro, looking for both sets of 

headlights (the entire front end) of the 
car being passed. 

(9) Check blind spot and move right 

(10) Cancel signal and resume safe speed. 

BEING PASSING 

(1) Maintain steady speed.
(2) Give way to the right, slowing down 

only if necessary to aid passing vehicle. 
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CROSSING RAILROAD TRACKS

(1) Check traffic. 
(2) Reduce speed and prepare to stop if necessary. 
3) Look in both directions. 

(4) Stop, look, and listen if visibility is poor. 
(5) Cross tracks when the way is clear. 

(Note: Ifa train is approaching or any signals are operating, stop behind the stop line or at least 15 feet from the nearest rail. Shißt to "Park," set the parking brake, and maintain firm pressure on the foot brake. After the train passes, check for 
other trains on paralel tracks. Do not proceed until all signals are off and all 
tracks are clear.) 
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